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InstrucTIONS FOR PREPARING INFORMÁTICA HABANA CONVENTION's PAPERS

Instrucciones para la Preparación de Ponencias para la Convención Informática Habana
Name Surname1, Name Surname2, Name Surname3 

1 Institution, Country, e-mail

2 Institution, Country, e-mail

3 Institution, Country, e-mail
ABSTRACT: It should be clear, descriptive and have a maximum of 250 words.  It should contain a brief description of the scientific problem, the methodology used and results achieved. It should end with a comment on the significance of the results or a brief conclusion and should not include references or equations. 

Keywords: At least three words should be designated, and no more than six, to reflect the content of this paper. 
Resumen: Traducción al español del resumen presentado. 

Palabras Clave: Deben designarse como mínimo tres palabras y no más de seis que reflejen el contenido central del trabajo.
1. INTRODUCTION  stYlE: HEADER LEVEL 1 (Arial, 11pt, bold, uppercase, numbered)
Introduction should be a presentation of the work and should include the objectives.

This is a guide that provides information on job submission standards established by the Scientific Committee of the Convention and seeks to assist the author in preparing his presentation. The tem-plates for the various supported formats are     available on the official site of the Convention (http://www.informaticahabana.cu ), Section Convention / How to take part? / Works submission. 
2. CONTENT
This item is included regarding Materials and Methods, Results and Discussion, and other topics deemed to be included in the development of the paper.

Because reproduction is necessary for scientific progress, papers proposed for publication in the Proceedings must provide enough information to allow readers to develop similar experiments or calculations and use the results presented.
2.1 General elements ( Style: Heading Level 2 (Arial, 11 pt, bold, numbered)
The work can be written in the languages of the Convention (English or Spanish) and will cover up to 10 pages and no less than 6, including figures, tables and references.

The manuscript should be organized, preferably following this order: 

· Summary

· Keywords

· Abstract

· Keyword

· Introduction

· Content 

· Conclusion

· Acknowledgements 

· References

· Summary of the Authors' Curricula

Entries must be submitted in files compatible with open document formats (.doc, .docx, .odt), never in pdf format. 
2.2 Format of the Document
Paper size to be used is Letter (8 ½ "x 11" or 21.59 cm. X 27.94 cm.) And the format is two columns with 2 cm margins on each side.

Font is Arial, single line spacing and paragraph alignment is justified. If the last page of your paper fails to meet the two columns, divide the text into two columns of equal length.
2.2.1 Title ( Style: Heading Level 3 (Arial, 11 pt, bold, italic, numbered)
Title (in English) should be in 16 pts, bold, uppercase, centered over both columns and should not exceed 90 characters, including spaces. You must be 60 pts of headspace (2 cm). The title of the paper and the authors must comply with the required standards setting in this document for the correct preparation of the scientific program, the memories and diplomas awarded by the Convention.

2.2.2 Title in Spanish
Spanish title should be in Arial 14 pt bold, small caps, centered below the title and above the two columns. It must have 12 pts of space above and below.

2.2.3 Authors
Authors' names should be in 11 pts, italic, centered below the title in Spanish and above the two      columns. It must have 12 pts of space below. 

2.2.4 Authors’ Affiliation
The affiliation of the authors should be written in 9 pts, centered, below the name of the authors and above the two columns. It should have 4 pts of be-low space between each one and two line breaks to finish.

It must include postal address of the author. 

2.2.5 Headings
Three different levels of headings throughout the paper are allowed:

1. Level 1 -- Heading Level 1  Arial, 11 pt, Bold, Capital, Justified

1.1 Level 2 – Heading Level 2  Arial, 11 pt, Bold, Justifiied

1.1.1 Level 3 – Heading Level 3  Arial, 11 pt, Bold, Italic, Justified, Numbered

In the particular case of the Abstract/Resumen and the Keywords/Palabras Clave, they have their own headings: 

· Abstract/Resumen  -- Style: Heading Abstract  Arial, 11 pt, Bold, Capital.

· Keywords/Palabras Clave -- Style: Keywords  Arial, 10pto, Negrita, Cursiva, Subrayado

All headings are written without endpoint.

A header should not be separated from a subheading or of a subsequent first line of text at the bottom of a page or column. 

2.2.6 Paper body
Texts that accompany each section will be written in Arial 10 pt and justified alignment. It is not suggested to use too long sentences, which may hinder understanding of the text by the reader.

To use bullets or numbers in the document shall be as follows:
· First level bullets
· Second level bullets
Numbered lists should be used: 

a. First level numbers.

2.2.7 Quotations
All publications cited should be included in a list of references that will be placed at the end of   the paper in a numbered list.

Quotes throughout the text should be made by    consecutive numbers. They shall be written into separate brackets separated by comma [3], [5] and in case of sequential events will be separated by a hyphen [7] – [9]. These numbers refer to the order they were cited for the first time and the remaining quotes of the document will receive the same     number. 
2.2.8 Footer
The name of the event to which this paper is      directed will be the footer. Example: XIV Congress of Informatics in Education. It should be written in Arial 8 pt, italic, centered and with quotation marks.
2.2.9 Tables y figures
Graphs, tables and figures should include brief clear and precise descriptions. They should be inserted into a column of text wherever possible, but if    necessary will be inserted in two columns, separated from the text 5mm. Font sizes smaller than 8 points should be avoided.

An explanation related to the table or figure may be added, if necessary, just after, in Arial 8 pt.

· Tables. They are numbered consecutively in   order of appearance with Roman numerals. The caption is placed above the table and should be centered, bold, Arial 6 pt line spacing above and below. The legend is placed on the table top, center, as shown in Table I. 
Table I: Styles to be used in the document
	Objeto
	Estilo

	Title (English)
	Arial, 16 pt, bold, capital, centered

	Title (Spanish)
	Arial, 14 pt, bold, caps, centered

	Author/s
	Arial, 11 pt, italic, centered

	Authors' affiliation
	Arial, 9 pt, centrered

	Abstract / Resumen 
	Heading of the Abstract (Arial, 11 pt, bold, capital)

	Keyword / Palabras Clave 
	Heading Keyword (Arial, 10 pt, bold, italic, underlined)

	First level heading
	Heading level 1 (Arial, 11 pt, bold, capital, numbered)

	Second level heading
	Heading Level 2 (Arial, 11 pt, bold, numbered)

	Third level heading
	Heading Level 3 (Arial, 11 pt, bold, italic, numbered)

	Text
	Normal (Arial, 10 pt, justified)

	First level bullets
	· Normal with vignettes 1

	Second level bullets
	· Normal with vignettes 2

	First level numbers
	a. Normal with numbers 1

	Title of the table / Title of the figure
	Arial, 9 pt, bold (Over the table) /  Arial, 9 pt, bold (Below the figure)

	Explanation of tables / figures
	Arial, 8 pt


You may find the different styles defined for this document in this table.
· Figures (graphics included). They shall be placed near the section of the text mentioning them, whenever possible. They shall be numbered with Arab numbers in ascending order. The subtitle shall be placed below the figure and must be centered, in bold, with Arial 6 pt spacing above and 10 pt below, as shown in Figure 1.
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Figure 1: Figure inserted in the document.
Recommendations: 

· Do not split the figures.

· Ensure that the figures are clearly visible and legible.

· Color figures are allowed.
The International System of Units will be used, as well as international standards for symbols and measurement units. For example, miles to kilometers, kg for kilogram, Kelvin K, N for New-ton, etc.

2.2.10 Equations
Equations will be written using an equation editor and will be numbered consecutively with Arabic numerals in parentheses, right justified, as shown in equation (1). 
When the mathematical expression is preceded and followed by text, will leave a line before and after expression, to facilitate viewing.
V = U.P 0,75


    (1)

where: 

V: volume,

U: applied tension and
P: barometric pressure.
2.2.11 Footnotes
Footnotes must be in superscript, Arial 9 pt. They should be limited and remain at the end of the   column in which the reference appears.

3. CONCLUSIONs
Conclusions derived from the paper will be presented in this section. Any conclusions must be based on the content discussed in the above work and should reflect the achievement of the objectives. 

4. ACKNOWLEDGEMENTS
Authors, if they so wish, may express their         acknowledgments and thanks in relation to the work presented. 

5. REFERENCes
All references must be cited in the text. References should be identified in the text in brackets (square parenthesis) and placed in a numbered list in order of appearance. References should be written     according to the following examples: journal article [1], book [2], thesis [3], report [4], congress memory [5], [6]. For example:

1. González Rey, G. y S. A. Marrero Osorio: "Reingeniería de la geometría desconocida de engranajes cónicos con dientes rectos y curvilíneos", Ingeniería Mecánica, Vol.11, No.3, pp. 13 - 20, Ciudad de La Habana, 2008.

2. Arzola, J.: Selección de propuestas, Ed. Científico Técnica, Ciudad de La Habana, 1989.

3. Pereda, I.: "Residuos sólidos mineros de la extracción del níquel como estimulantes para la producción de biogás", Tesis de doctorado, Instituto Superior Politécnico José Antonio Echeverría, Ciudad de La Habana, 2007.

4. Lewicki, D. G. and A. D. Sane: Three-Dimensional Gear Crack Propagation Studies, National Aeronautics and Space Administration, TR: NASA TM-1998-208827, Washington, DC, Dec. 1998.

5. Umezawa, K.; H. Houjoh and S. Matsumura: "The Influence of Flank Deviations on the Vibration of a Helical Gear Pair Transmitting Light Load, International Power Transmission and Gearing Conference, American Society of Mechanical Engineers, DE-Vol. 43-2, pp. 681-688, 1992.

6. ANSI/AGMA ISO 17485-A08: Bevel Gears -- ISO System of Accuracy, American Gear Manufacturers Association (AGMA), Alexandria, Virginia, USA, 2008.

6. Synthesis of the author’s curriculum
It is required author includes a summary curriculum in this section, with a maximum of 200 words. It may contain the place and date of birth, a summary of the educational attainment levels, degrees obtained (field, institution, city or country, years since obtention). Additionally, the author may include a list of experiences and areas of work, current occupation and information from previous publications, current research work, as well as membership in national and international organizations and achieved awards. Please, include postal and electronic address of the author to allow subsequent contacts. If a photo is added, should be positioned in top left with square text wrapping.

Not required, but optionally, other authors may include their curriculum synthesis in this section with a maximum of 200 words for each author. 
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